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This policy memorandlrm clarifies what constitutes reasonable and necessary sarary costsassociated with the derivery of nutrition education and outreach. The principresembodied in this memorandum represent universar uppri"utions of standard h'ooa stampProgram (FSP) grants management. tt 
"y 

are applicatle to both outreach and nutritioneducation and shoulcl be applied i,o,o"aiut"iy. 
-""-*"'" '"

As a reminder' the 2005 Food stamp Nutrition Education (FSNE) Guidance serves as thecrrrrent reference sollrce for financial management questions. It i'clurdes acomprehensive discr'rssion of allowable cost and financial managenrent issues fornutrition education, which also apply to outreach. This guidance is fou'd online athttp:i/www.nar. usda. gov/foodst#plprogr*pran/'5 Guiiance4.pdf.

This policy memorandum focuses on the issue of reasonable and necessary costs for paidstaff time. In a previous poricy ,o.*oiundrrm dated Aprir 22,zxl4,guiderines wereprovided fbr carcurating and'uuluirrg vorunteer tirne. irre same principles appry forcalculating paid staff time. They u.?, 
----..---r !!! 'v' r's t'tr

' The wages and benefits must be computed on a reasonable hourly basis inaccordance with the duties being performed for FSNE or outreach, or the Federalminimum hourly wage establish"ed by the united iiui*, Depaftment of Labor.The wages ut" n-ot neces-sarily commensurate.witrr wages that would be paid tothe individual when performing responsibilities for wh-ich h;d" ;;;lnr,u,.o,but must relale to^the tasks thei are-perfonning for FSNE or outreach. (Referencepage 49 and 50 of the FSNE Guidance ro, a ai!"urrlo-n orr.oronabre andnecessary costs.)

' staff must record time as specified in the FSNE Guidance (Appendix c, sectionA.10, Time Records.)  
ru vlrru(

' The time must not be used as a matcrr for a'y other Federar grant.

This issue is pertinent as states are, in some-instances, using physicians to delivernutrition education' ani.laylert o.purui"gals to delivl. out?Ju"lr, and charging hourlyrates comrl"tensurate with their credentials, as opposed to the FSp-related d;ti; ii,ut tr.,.l,a-re perfbrming' In some cases, the FSP *as being charged for rates exceeding $ l 00 per
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hour because the servic"--u: being performed by persons vlho are credentialed to provideprofessional services. at t[at hourl5irate, even though the services rendered did not meritthat degree of expertise. Depending onthe duties performed, such persons would notnecessarily receive the same hourly rate for FSNELT o"tr"u"'rt as they would receive forperfonning their professional medical, legal, or other proferrionul services. The"reasonable and necessary" criteria as outlined above and in the FSNE Guidar.rce must beapplied to determine a reasonable salary rate.

FNS Regional offices should provide technical assistance, if needed, to state agenciesregarding these issues,llnd eniourag" states, in turn, to share this information with sub-grantees' Regional staff may contact the state Administration Branch if they have anyquestions.
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